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Form 4: Application for Fast Track Ethics Approval

The Fast Track Ethics Approval Form is only intended for studies which use data collection methods that do not need an in-depth review (i.e. do not contain any potentially sensitive personal questions, are short lab-based studies employing commonly used methods and/or are conducted in office-like settings) as well as non-vulnerable participants. 
Studies that fall under the Fast Track application process are generally considered ethically sound based on the information supplied below, provided that on the Triage Checklist, the answer to Q1.1 to Q1.9 inclusive is yes and the answer to Q2.1 to Q2.9 inclusive is no, respectively. 
The Ethics Committee determines whether the study is ethically sound and unproblematic or whether a full application has to be submitted based on the data provided below. 
 
General Guidance
A Fast Track application for ethics approval will normally take 2-4 weeks. If clarification regarding the submitted application is requested, this may result in the review process taking longer.
Please answer all questions in the document below. The highlighted passages are additional guidance designed to help you fill in this form and should not be deleted. 
Please answer all questions succinctly using language aimed at non-experts. For example, please do not copy and paste parts or the entirety of a funding application into the form below. 
In case this is a resubmission with amendments, please clearly mark all changes and add comments as to how you addressed the feedback from the Ethics Committee (e.g. by using the Track Changes and Comment functions in Word). Please also submit a cover letter that lists the feedback of the Ethics Committee as well as an outline of how these were addressed. If this cover letter is not submitted in conjunction with a revised application, the revised application will not be processed. 
 
 1. General Information
	1.1 1.1 Type of application

	· new application
· revised submission of Ethics Application no. ___________


	1.2 Short description of the study (30 words or less)

	 

	1.3 This study will be conducted as part of a

	· BA dissertation
· MA dissertation
· PhD thesis
· other research project - please specify:

	1.4 Principal applicant

	Last name, first name

	 

	Email ( @lmu.de or @campus.lmu.de)

	 

	Faculty/Department/Center of / Building/Room at LMU

	 

	Co-applicant / deputy [if applicable] (name, address, phone number, email)

	 

	Status

	· undergraduate/ postgraduate taught student
· PhD student[footnoteRef:1] [1:   if also a member of academic staff, please tick the box for ‘academic staff’] 

· academic staff
· other, please specify:_______________________


	1.5 Any other investigators [if applicable] (name, affiliation, address, phone number, email)

	 

	1.6 Have you submitted an application for ethics approval for this project before?

	· yes
· no 
If yes, please include the decision (and feedback, if applicable) of the respective Ethics Committee



 2.  Applicant Information (in particular relation to LMU)
	2.1 The principal applicant is a member of staff at LMU (i.e. a member of academic staff, an approved PhD student or a post- or undergraduate student)

	· yes
Please note: the principal applicant is the person responsible for overseeing the whole study and ensuring that all ethics and data protection regulations are adhered to.


	2.2 In case the person under 2.1 is a student, please include the name(s) of supervisor(s)

	 

Anyone included here should also sign the application form 


	2.3 The study will be conducted by a person or persons who a member(s) of LMU

	· yes
· no
If no, please provide details as to why the study can nevertheless be deemed to be under the aegis of LMU
	_____________________________________________________________________



Please note
Any notifications will be sent to the person(s) named under 2.1 and 2.2 (if applicable).
 
3. The study
	3.1 Goals of the study

	 

	3.2 Short description of the methodology (design, planned experiments, data to be collected, planned data analysis procedures etc.)

	 (approx. 200 words)


	3.3 Please specify how many participants will be involved in this study and how you plan to recruit them.

	 

	3.4 Please describe and justify your sample size (for quantitative studies) and/or sampling strategy (for qualitative studies).

	 

	3.5 Which kind of personal data are you planning to collect?

	

	3.6 How will informed consent be obtained (please provide draft versions of participant information sheets and consent forms)?

	 

	3.7 Briefly outline the data collection procedure (e.g. order and type of experiment/data collection method), including how long each step will take.

	 

	3.8 Will all personal data and other data obtained during the study be stored and processed in accordance with current GDPR legislation and will all participants be fully informed of how their data will be stored, processed and potentially used beyond the current study itself?

	· yes
· _______________






4. Declaration
In signing below, the applicant(s) confirms that...
· they are aware of the laws relevant for conducting the study, have familiarised themselves with the current relevant regulations regarding research ethics (including the ones listed below) and that these have informed this application. The relevant regulations are 1) data protection legislation, in particular the Federal Data Protection Act (BDSG) and Bavarian Data Protection Act (BayDSG) as well as the laws regarding the right to informational self-determination (Art. 1 Abs. 1 i. V. m. Art. 2 Abs. 1 GG), and 2) the research ethics guidelines of the British Association of Applied Linguistics (Recommendations on Good Practice in Applied Linguistics) and the DFG (Guidelines for Safeguarding Good Research Practice) 
· all information provided on this application form is correct.
The applicant must ensure all student-collected data complies with the procedures outlined in this application. In case the study was approved with conditions that do not require a resubmission of the ethics application, these conditions must be adhered to. In case the applicant(s) cannot adhere to these conditions, the applicant(s) are required to submit a new ethics application. 
The applicant must ensure that all students who participate in the course(s) listed above are informed about data protection legislation as well as research ethics. They will also ensure that the checklist for students who conduct a study as part of a course for which ethics approval has been obtained is filled in by each student and submitted as part of the assessment for the course. This checklist must be stored in accordance with the assessment storage regulations of the LMU München. 
All procedures pertaining to data collection, analysis, handling, and storage must comply with the ethics regulations of the LMU München.


_________________                    _______________________________________________________
place, date
· signature(s) of principal applicant named under 2.1 and any other person(s) named under 2.2 (if applicable) 





5. Attachments
· triage checklist (Form 1, Triage)
· (draft of) participant information sheet(s)
· (draft of) consent form(s)
· previously obtained ethics committee decision (if applicable)
· other ______________ (if applicable)
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