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Form 5: Full Application for Ethics Approval

This form is intended for single studies undertaken as part of BA dissertations, MA dissertations, PhD theses or externally funded projects. If data collection will take place as part of a taught course, please use Form 3: Application for Ethics Approval for Data Collection as Part of a Taught Course.
 
General guidance
A Full Application for ethics approval will normally take 8-10 weeks. If clarification regarding the submitted application is requested, this may result in the review process taking longer.
Please answer all questions in the document below. The highlighted passages are additional guidance designed to help you fill in this form and should not be deleted. Please answer all questions succinctly using language aimed at non-experts. For example, please do not copy and paste parts or the entirety of a funding application into the form below. In case this is a resubmission with amendments, please clearly mark all changes and add comments as to how you addressed the feedback from the Ethics Committee (e.g. by using the Track Changes and Comment functions in Word). Please also submit a cover letter that lists the feedback of the Ethics Committee as well as an outline of how these comments were addressed. If this cover letter is not submitted in conjunction with a revised application, the revised application will not be processed. 

1. General Information
	1.1 1.1 Type of application

	· new application
· revised submission of Ethics Application no. ___________


	1.2 Short description of the study (30 words or less)

	 

	1.3 This study will be conducted as part of a

	· BA dissertation
· MA dissertation
· PhD thesis
· other research project - please specify:

	1.4 Principal applicant

	Last name, first name

	 

	Email ( @lmu.de or @campus.lmu.de)

	 

	Faculty/Department/Center of / Building/Room at LMU

	 

	Co-applicant / deputy [if applicable] (name, address, phone number, email)

	 

	Status

	· undergraduate/ postgraduate taught student
· PhD student[footnoteRef:1] [1:   if also a member of academic staff, please tick the box for ‘academic staff’] 

· academic staff
· other, please specify:_______________________


	1.5 Any other investigators [if applicable] (name, affiliation, address, phone number, email)

	 

	1.6 Have you submitted an application for ethics approval for this project before?

	· yes
· no 
If yes, please include the decision (and feedback, if applicable) of the respective Ethics Committee



 2.  Applicant Information (in particular relation to LMU)
	2.1 The principal applicant is a member of staff at LMU (i.e. a member of academic staff, an approved PhD student or a post- or undergraduate student)

	· yes
Please note: the principal applicant is the person responsible for overseeing the whole study and ensuring that all ethics and data protection regulations are adhered to.


	2.2 In case the person under 2.1 is a student, please include the name(s) of supervisor(s)

	 

Anyone included here should also sign the application form 


	2.3 The study will be conducted by a person or persons who a member(s) of LMU

	· yes
· no
If no, please provide details as to why the study can nevertheless be deemed to be under the aegis of LMU
	_____________________________________________________________________



Please note
Any notifications will be sent to the person(s) named under 2.1 and 2.2 (if applicable).
 
3. The Study
[bookmark: _Hlk215064663]Please fill in all boxes below. If you answer no to any of Q1.1 to Q1.9 inclusive or yes to any of Q2.1 to Q2.9 inclusive, respectively, please fully and explicitly explain why. 
	3.1 Goal of the study

	

	3.2 Short description of the methodology (design, planned experiments, data to be collected, planned data analysis procedures etc.)

	

	3.3 Please specify how many participants will be involved in this study and how you plan to recruit them.

	

	3.4 Please describe and justify your sample size (for quantitative studies) and/or sampling strategy (for qualitative studies).

	

	3.5 Please summarize any existing similar or comparable studies, including those conducted by external researchers.

	

	3.6 Will participation in the study be completely voluntary?

	

	3.7 Will participants be fully informed about the goals and methodology of the study, including information on 
- duration of data collection 
- any potential stressors and/or risks associated with procedures that form part of the study
- remuneration and/or other benefits, if any
- reassurance that participation is voluntary
- the fact that participants can revoke their consent to participate at any point without any negative consequences
- If yes: Will participants be informed how the data obtained in this study will be made public as part of publications, repositories, and/or databases, even if all data can be fully anonymized?
- If yes: Will participants be informed about how non-anonymized data will be handled, and can they object to its specific use in teaching, presentations, and/or academic publications?
- Will there be a concrete point of contact for any questions participants may have? 

If applicable, please describe any unconventional features of the research project. 

	

	3.8 Does the Participant Information Sheet 
- provide information on the eligibility criteria for participating in the study?
- the steps that can be taken by participants in accordance with the General Data Protection Regulation (GDPR) of the European Union?
- confirm the right to revoke consent to participate at any time? 

If applicable, please describe any unconventional features of the research project

	

	3.9 What kind of personal data will be collected?

	

	3.10 How will data be anonymized/pseudonymized?

	

	3.11 When will any data collected be deleted or destroyed, and until when can participants request its deletion? 

	

	3.12 Describe how anonymization/pseudonymization will be implemented, and specify when, how, and by whom identifying data will be deleted or destroyed.

	

	3.13 Can participants request that their data be deleted at any time?

	



4. Information on methodology, procedures and potential risks
Please fill in all boxes below. If you answer no to any of Q1.1 to Q1.9 inclusive or yes to any of Q2.1 to Q2.9 inclusive, respectively, please provide a full explanation. 
	4.1 Please provide a chronological outline of the experimental procedure.  

	

	4.2 If participants are asked to disclose personal and/or sensitive information, or information that may be perceived as stigmatizing (e.g. on illegal or deviant behaviour, sexual preferences), please provide a rationale and outline how the privacy of the participants will be protected. 

	

	4.3 If participants will be intentionally misled or otherwise not fully informed about the study’s purpose or methods (e.g., by being given false information regarding the goals and/or methods of the study), please explain why. (Note that not disclosing hypotheses is normally not deemed to be deceptive.)

	

	4.4 Will participants face cognitive strain due to task duration, nature, adverse stimuli, stress, anxiety, fatigue, pain, or other adverse effects that exceed what would be expected in everyday life?

	

	4.5 Will participants be physically challenged (e.g. by drawing bodily fluids, taking drugs or other substances and/or other invasive or non-invasive tests or procedures)? 

	

	4.6 How is the study funded? Will participants be remunerated and/or receive benefits? If you plan to remunerate participants in excess of €15 per hour, please provide a rationale.

	

	4.7 Which kinds of data will be collected as part of the study (e.g. audio or video recordings, eye movements, biometric data, etc.)? What kind of information could be gleaned from these kinds of data? 

	


In case any crowdworking and/or AI platforms are used as part of this study, please carefully consider any impact this may have on data quality as well research ethics and workers’ rights. 

5. Declaration
In signing below, the applicant(s) confirms that...
· they are aware of the laws relevant for conducting the study, have familiarised themselves with the current relevant regulations regarding research ethics (including the ones listed below) and that these have informed this application. The relevant regulations are 1) data protection legislation, in particular the Federal Data Protection Act (BDSG) and Bavarian Data Protection Act (BayDSG) as well as the laws regarding the right to informational self-determination (Art. 1 Abs. 1 i. V. m. Art. 2 Abs. 1 GG), and 2) the research ethics guidelines of the British Association of Applied Linguistics (Recommendations on Good Practice in Applied Linguistics) and the DFG (Guidelines for Safeguarding Good Research Practice) 
· all information provided on this application form is correct.
The applicant must ensure all student-collected data complies with the procedures outlined in this application. In case the study was approved with conditions that do not require a resubmission of the ethics application, these conditions must be adhered to. In case the applicant(s) cannot adhere to these conditions, the applicant(s) are required to submit a new ethics application. 
The applicant must ensure that all students who participate in the course(s) listed above are informed about data protection legislation as well as research ethics. They will also ensure that the checklist for students who conduct a study as part of a course for which ethics approval has been obtained is filled in by each student and submitted as part of the assessment for the course. This checklist must be stored in accordance with the assessment storage regulations of the LMU München. 
All procedures pertaining to data collection, analysis, handling, and storage must comply with the ethics regulations of the LMU München.


_________________                    _______________________________________________________
place, date
· signature(s) of principal applicant named under 2.1 and any other person(s) named under 2.2 (if applicable) 




6. Attachments
· triage checklist (Form 1, Triage)
· (draft of) participant information sheet(s)
· (draft of) consent form(s)
· previously obtained ethics committee decision (if applicable)
· other ______________ (if applicable)
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