Participant information sheet template
This is a template of a participant information sheet. Not all of the points listed here may be applicable to your specific project. Please make any necessary changes and additions so that your participants are fully informed before participating in the study.

Information for participations
Study title:
We would like to invite you to participate in a [study/survey/…]. The following information provides an overview of the study and what you can expect if you decide to participate. Please read this information carefully and let us know if you have any questions.
What is the goal of the study?
[Brief and accessible description of the study]
Terms of participation
Participation in the study is voluntary. [If applicable, include information on eligibility here, e.g., only people over the age of 18, etc.] If you decide to participate, we will ask you to sign a consent form confirming that you have received and read this information sheet and that you agree to participate under the conditions described. You may withdraw from the study at any time without giving a reason. 
How long will the data collection take and what is involved?
If you choose to participate in the study, it is expected to last around [length]. The data collection involves [further details of the data collection process(es) here].
What happens with my data?
[Brief and accessible description of the data analysis methods and procedures]
[Information on anonymization/pseudoanonymization]
[Information on planned (further) use, e.g., in lectures and publications, if applicable]
How long will the data be stored and for whom will they be accessible?
[Information regarding how and for how long the data will be stored and who will have access to it]
[If applicable, information about the storage and, if necessary, destruction of the declarations of consent]


Contact details
[[NAME OF PRINCIPAL INVESTIGATOR]] at the Faculty of Linguistics and Literatures at LMU Munich is a Data Controller for the information you provide. The contact details of the responsible Data Protection Officer can be found at the end of this information sheet.
This study complies with data protection regulations. If you wish, we can irreversibly delete all data and information that we have collected from you up to that point at the end of a session or if you decide to discontinue your participation. To do so, you may simply verbally inform the researcher collecting data. However, the latest time at which we can delete your data is six months after your participation in the experiment, as we do not store any information that clearly identifies you as an individual after this period. After this time, it is therefore no longer possible to delete your data retrospectively.
You have the right to request information from the controller about the personal data stored about you (including a free copy of the data). You may also request the correction of inaccurate data and, if necessary, the transfer of the data you have provided and the restriction of its processing. In this case, please contact the Principal Investigator.

Name and contact data of Principal Investigator
[[[to be completed according to the specifics of your study]]

Contact details of the official data protection officer 
Ludwig-Maximilians-Universität München
- The official data protection officer -
Geschwister-Scholl-Platz 1
80539 München
Email: datenschutz@lmu.de

You have the right to lodge a complaint with the data protection supervisory authority.
Bayerischer Landesbeauftragter für den Datenschutz (BayLfD) Postanschrift: Postfach 22 12 19, 80502 München
Hausanschrift: Wagmüllerstr. 18, 80538 München
Tel.: 089 212672-0
Fax: 089 212672-50

